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1. Know what 
you want



1. Know what you want: Job titles

● Instructional Designer (ID), LXD
● eLearning Developer
● Educational Technology 

Specialist
● Program Manager
● Director
● Vice Provost



2. Do informational interviews



Pro-Tip: Double the hourly wage to calculate 
the approximate annual base salary.

$50 per hour = $100,000 per year

Contract vs Full-time (FTE)
Contract

● Higher pay, less benefits

Full-time Employee

● Lower base pay, higher benefits



3. Use LinkedIn
 



3. Use LinkedIn: 

Apply through 
referrals
(when possible)



3. Use LinkedIn: Reply to recruiters

Urgent Opening

Below are the job requirements from the 
client. Please review the JD. If you are 
interested, send an updated resume and 
your phone number so that we can discuss.

Job Title: Program Manager
Job Location: Remote
Job Duration: 6-12 months
Job Description (JD)



3. Use LinkedIn: Decipher Job 
Descriptions 

● Education = K-12, CC, University

● New Hire Onboarding = Orientation

● Enablement = Sales Training

● Talent Development = Employee Training

● Stakeholders = The teacher / facilitator, or manager



4. Have an ATS-friendly resume
 

● Applicant Tracking System (ATS) - “scannable” by a computer

X   NO - Remove pic, make 1 column                    ✓ YES - 1 column



5. Practice Interviewing
 ● STAR
● Salary



5. Practice Interviewing
 ● STAR
● Salary



6. Stay Organized and Say Thank you
  Job Search / Info Interview Tracker 

(for you!)

     
www.tinyurl.com/
job-search-tracker



Tips
1. Know what you want
2. Do informational interviews
3. Use LinkedIn: Referrals and Recruiters
4. Have a good, ATS-friendly resume
5. Practice Interviewing

a. STAR
b. Salary

6. Stay organized and say thank you


